Become an
Apprenticeship Specialist
Guidance for Enterprise Co-ordinators
Introduction
This guide has been created to support Enterprise Coordinators working with schools and colleges in England.
It is designed to help raise awareness of the range of
resources available and the Apprenticeship Support &
Knowledge for schools and colleges programme (ASK).

A guide to
apprenticeships
What’s an apprenticeship?

Why apply?

An apprenticeship is a genuine job and under all circumstances an apprentice will be
employed from day one. Apprenticeships combine practical training in a job with study.

– Earn a real wage;
– Be trained in the skills employers want;
– Set yourself up for the future –
apprentices enjoy marked salary
increases when they complete their
training, and those completing a
higher apprenticeship could see
increased earnings of an estimated
£150,000 over their lifetime.*

An apprentice will:
– work alongside experienced staff
– gain job-specific skills
– earn a wage and get holiday pay
– be given time for study related to their role (the equivalent of one day a week)

What levels are there?
All apprenticeships include elements of on the job and off the job training, leading
to industry recognised standards or qualifications. Some apprenticeships also require
an assessment at the end of the programme to assess the apprentice`s ability and
competence in their job role.

Name

Level

Equivalent educational level

Intermediate

2

5 GCSE passes at grade A*– C or 9 – 4

Advanced

3

2 A level passes/Level 3 Diploma/
International Baccalaureate

Higher

4, 5, 6 and 7

Foundation degree and above

Degree

6 and 7

Bachelor’s or master’s degree

What can they earn?
The national minimum wage (NMW) for apprentices is £3.90 per hour from April
2019. The apprentice NMW applies to apprentices aged under 19 or aged 19 or over
and in the first year of their apprenticeship.
Apprentices aged 25 and over, and not in the first year of their apprenticeship, will be
entitled to the National Minimum Wage.

Year
April 2019

25 and over
£8.21

21 to 24 18 to 20
£7.70

£6.15

Under 18
£4.34

This is the legal minimum pay per hour, most receive more. The Apprenticeship Pay
Survey 2016 estimated the average gross hourly pay received by apprentices in Great
Britain was £6.70 an hour for level 2 and 3 apprentices which is equivalent to nearly
£14,000 per year. More details on salaries and entry criteria in specific apprenticeship
occupations can be found on GOV.UK and search ‘apprenticeships’

Entry requirements
Apprenticeships are available to anyone
over the age of 16, living in England and
have no upper age limit. The National
Apprenticeship Service is committed to
ensuring that high quality apprenticeships
are a prestigious option, accessible to
all people from all backgrounds. All
vacancies on Find an apprenticeship will
clearly state what the entry requirements
are for the job role being advertised.
There will be different entry requirements
depending on the industry, job role and
apprenticeship level.
Recent changes to the minimum English
and maths requirements now mean
that people with a learning difficulty
or disability can now access a level 2
intermediate apprenticeship as long
as they can achieve an entry level 3
qualification during their apprenticeship.
A Disability Confident Employer will
generally offer an interview to any
applicant that declares they have a
disability and meets the minimum criteria
as defined by the employer. For more
details, search Disability Confident on
GOV.UK.

Sign up to receive monthly newsletters
Amazing Apprenticeships send out a monthly newsletter
with the latest apprenticeship news, resources and
opportunities. Sign up at:
www.amazingapprenticeships.com

General apprenticeship guides
There are a number of apprenticeship
fact sheets on GOV.UK including
a guide to apprenticeships, the A-Z
of apprenticeships and the Essential
guide to apprenticeship support.
www.gov.uk/government/publications/
a-guide-to-apprenticeships

Look at the Institute for Apprenticeships and
Technical Education
The Institute for Apprenticeships and Technical Education
website has information about new apprenticeship
standards that have been approved and are in
development. Take a look at the standards listing to see
the range of apprenticeships from Archaeologist to Youth
worker and from level 2 through to level 7 (masters)
www.instituteforapprenticeships.org/apprenticeshipstandards/

Higher and degree apprenticeship
guides
There are two additional publications
that provide specific information on
higher and degree apprenticeships
and the Which? guide to higher and
degree apprenticeships.
www.gov.uk/government/publications/
higher-and-degree-apprenticeships

Apprenticeships for the school
workforce
There are a number of apprenticeships
that could be suitable for schools to
use as a way to upskill their existing
workforce, as well as new recruits.
A guidance document has been
produced which helps to explain this.
www.gov.uk/government/publications/
a-guide-to-apprenticeships-for-the-school-workforce

University education – Is this the best route into employment?
AAT and CEBR Feb 2013

*

Higher and degree vacancy listing
This listing of higher and degree
vacancies can be downloaded from
GOV.UK and is a great way to see the
range available. An updated document
is expected in Autumn 2019.
www.gov.uk/government/publications/
higher-and-degree-apprenticeships

Use social media to stay connected
Twitter, Facebook and LinkedIn are all brilliant ways to
keep connected to apprenticeship news. Follow the
National Apprenticeship Service to keep up to date by
using the links below.
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Catch up on Live Broadcasts
The ASK programme records a number of broadcasts
with high profile employers and their apprentices
throughout the year. They can be watched on catch-up
at any time.
www.resources.amazingapprenticeships.com/livebroadcasts/

Build a calendar of events
There will be a variety of events and activities happening
across your local area that are intended to promote
apprenticeships to young people, parents, teachers and
businesses. Start to build up a calendar of interesting
events that you could attend to increase your knowledge
of apprenticeships in the area.

Speak to your Provider Network Chair/Manager
about existing information
There are around 40 local Training Provider Networks
(TPNs) set up across England. Each network will consist of
a mix of Independent providers, FE colleges, Universities
and other interested partners such as Local Authorities,
LEPs and employers. Speak to them about existing
literature and information about the local apprenticeship
landscape.

Attend national events
As well as local events, there are lots of national events
including WorldSkills UK Live, Skills London, UCAS
events, What Career Live and the Apprenticeship Shows.
You can meet employers, apprentices and training
providers, attend workshops and pick up literature.

Attend a local network meeting
Each Training Provider Network will hold meetings,
typically every 2 – 3 months. These are a great
opportunity for you to introduce yourself in person,
explain the work of the CEC and hear about the issues
affecting providers.
Ask your network manager to send out an email
explaining your role
Most networks will have some kind of newsletter that
they will use as a way to keep their members informed.
Consider sending out a joint communication to members
so that they are aware of your role, the intended
outcomes and how they can get involved.
Visit a training provider’s premises
Speak to your network manager about the different
types of providers within the network and which ones
might be best to visit. See if you can attend (as an
observer) a pre-apprenticeship session for individuals
trying to find an apprenticeship, an off-the-job classroom
session and maybe even a review.
Visit an apprentice in the workplace
Speak to your network manager to see if a local
apprentice and their employer would be happy for you
to visit them and shadow for a couple of hours. This will
give you a unique insight into apprenticeships.

Familiarise yourself with the AAN and YAAN
There are 9 regions across England, each with an
Apprenticeship Ambassador Network (AAN) and Young
Apprentice Ambassador Network (YAAN). Familiarise
yourself with the networks, their activity calendar and
social media activity.
Understand the YAAN booking process
Schools can book a YAAN to speak at their school to
inspire their students, teachers and parents. This is coordinated through the ASK programme:
www.amazingapprenticeships.com/request-support
Speak to your ASK Delivery Partner
Every educational establishment in England
with students in years 10 – 13 can access
a bespoke programme of apprenticeship
support for students, teachers and parents.
Your ASK partner will be able to share
intelligence about which schools are engaged and which
have not yet engaged in this offer.
Promote the Apprenticeship Champion Network
Let your schools know about the Apprenticeship
Champions Network, an online network of like-minded
individuals sharing free apprenticeships resources, ideas
and receiving useful updates. All new Champions also
receive a welcome pack, which includes an introductory
letter, badge and poster pack.
www.amazingapprenticeships.com/champions

